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MISSION  
St. Catherine School is to educate students in an urban community. Service to God and others is a core 
teaching of our Catholic faith, and in our classrooms, it informs all learning.  By promoting academic excellence 
and personal responsibility, we prepare students for lifelong learning and faith-filled living. 
 
VISION 
Guided by our Catholic values, St. Catherine students show RESPECT, REVERENCE, & RESPONSIBILITY. 
 
OUR HISTORY & FUTURE 
Established in 1922, St. Catherine Parish became an integral part of the Sherman Park community – and for 
nearly all of its history, an elementary school has been an important part of this Roman Catholic Parish. 

There were 120 children enrolled in the fall of its first year, with three School Sisters of Saint Francis teaching 
all eight grades. Outside of school hours, the building was used as a parish hall for bazaars and card parties to 
raise funds for the parish. Some of these funds were used to construct new buildings for the parish and parish 
school, and completed at the end of the 1920s, these buildings still stand today. 

Through its history, St. Catherine School established a reputation of providing a solid academic education 
immersed in the context of Catholic beliefs and practices. This tradition continues today. While education and 
personal development is taught through the lens of the Catholic faith, families of all faiths and traditions are 
welcome and encouraged to attend St. Catherine School. Our school offers a safe, stable learning environment 
for children to grow and prepare for their futures.  

In 2016, St. Catherine School was chosen to be a Seton Catholic School. Seton Catholic Schools is a 
collaborative network of Archdiocese of Milwaukee Catholic elementary schools providing the highest caliber of 
academic and spiritual formation programs for all students. The Seton alliance is allowing St. Catherine School 
to offer new and expanded programs -- plus implement an exceptional educational model for the continued 
success of our students. 
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Shared Values  
 

Community   
We are deeply rooted in community. We collaborate with parents, parishioners and each other to empower our 
parish communities and neighborhoods.  

 
God is like a looking glass in which souls see each other. The more we are united to Him by love, the nearer 

we are to those who belong to Him. – Saint Elizabeth Ann Seton  
 
Justice  
We strive to be a just community and advocate for the God-given dignity of everyone we encounter. Catholic                  
teachings inspire us to lead socially responsible lives, and we encourage this in one another.  

 
At stake is the dignity of the human person, whose defense and promotion have been entrusted to us by the 

Creator. – Saint John Paul II   
 
Joy  
We rejoice in God’s love and share it generously. We believe teaching, learning and personal growth are best                  
nourished in joyful and engaging schools.  

 
Teach by works, more than by words. – Saint Teresa of Avila   

 
Service  
We are committed to placing our personal God-given gifts at the service of others, especially the most                 
vulnerable within our community. We believe that God calls us to share our time, talent and treasure to                  
improve the lives of those around us.  

 
The Christian life is not limited to prayer, but requires an ongoing dedication and courage born of prayer. – 

Pope Francis  
 
Transformation   
We believe in the power of God’s grace to transform our lives and in the potential for Catholic education to 
transform society. We embrace opportunities to reflect, grow and strengthen ourselves and our school 
communities.  

 
Whoever is in Christ is a new creation: the old things have passed away; behold, new things have come.  – 

II Corinthians 5:17  
 
All In  
We have chosen to be part of this community, are dedicated to its success and work passionately to advance                   
our shared mission. We are united in responsibility for ensuring that students receive an education for life.  

 
I urge you to live in a manner worthy of the call you have received, with all humility and gentleness, with 

patience, bearing with one another through love, striving to preserve the unity of the spirit through the bond of 
peace.  –  Ephesians 4:1-3  
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ACADEMIC POLICIES 
 
Structure of School 
St. Catherine School is a K4-8 grade school, located on North 51st Street and Center.  Grades work within a 
partner structure, allowing for collaboration and more individualized instruction for every child. 
 
Design for Learning 
St. Catherine School is dedicated to providing a high quality Catholic education to its students.  STC offers a 
full standards-based academic curriculum that stresses development of basic skills, critical thinking, and the 
ability to problem solve.  Our students take core courses in religion, literacy (reading & language arts), 
mathematics, science, and social studies.  Technology is integrated into all areas of our curriculum.  
 
The basic organizational structure of the school’s educational program is: 
Four-Year-Old Kindergarten Full day program 
Five-Year-Old Kindergarten Full day program 
Grades K4-1 Partially self-contained classrooms, with the use of specialists in  

the content areas of music, art, and physical education.  
Grades 2-5 Partially departmentalized and partially self-contained classrooms,  

with the use of specialists in the content areas of music, art, and  
physical education.  

Grades 6-8 Partially departmentalized and partially self-contained classrooms,  
with the use of specialists in the content areas of music, art, and  
physical education.  

 
The following factors enhance the teaching/learning environment: 
● Accreditation by the Archdiocese of Milwaukee and the Wisconsin Religious and Independent Schools 

Accreditation 
● Title I services, dependent upon funding via Milwaukee Public School system 
● Reading Corps tutoring for qualifying students 
● TRI Reading Intervention for qualifying students 
● Fine arts program for grades K4-8 
● Assessment referrals through cooperative agreements with Milwaukee Public School District 
● Guest speakers/Assembly Programs 
● Field trips 
● School Counselor  
 
School Hours 
The school day officially begins at 7:40am.  Students arriving after this time are considered tardy.  Students 
entering the building after 7:40am must be accompanied by an adult, who must sign in at the office.  Failure to 
do so may result in a Saturday detention for the student.  
 
The school day officially ends at 3:15pm.  Students must be picked up by 3:30pm.  If students are not picked 
up by 3:30pm (and are not enrolled in Cougar Camp) Child Protective Services may be contactedd.  
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Before and After School Guidelines 
Before School 

1. Students may not arrive early to school.  There will be no supervision of students until the school 
building is opened at 7:20am. Students arriving before these times are under the supervision of their 
parent/guardians. 

2. Important:  No horseplay, game playing, snow throwing, or basketball playing are allowed on the 
sidewalk or parking lot outside the building before or after school.  Additionally, once students 
arrive at school, they are to remain on school grounds. 

3. Breakfast will be provided to every student at no cost, starting at 7:20am. 
After School  

1. All other students must leave the building with their teachers.  Students may not return to the building 
unless their teacher or parent/guardian accompanies them. 

2. All students must remain in areas where there is adequate supervision at all times. 
3. Students must be picked up by 3:30pm. 

 
Assessments 
Students at STC will be given the following standardized tests: 

● Forward Exam or other required test provided by DPI for grades 3-8  
● MAP computerized assessment for grades K5-8 
● Fountas and Pinnell benchmark reading assessment for grades K5-8 

 
The purpose of standardized tests is for student evaluation, as well as for curriculum planning and 
assessment.  We request that parents/guardians do not plan vacations, outings, or appointments during 
assessment times.  These tests are significant; students should be prepared and should take the exams 
seriously since they have a great effect on their academic career.  
 
Books and Supplies 
Each student is responsible for his/her school books, which are property of St. Catherine School.  Books 
should be treated with respect and care and should always be kept in a desk/designated storage area or with 
the student.  Any lost or destroyed books are the responsibility of the student/parent/guardian and a 
replacement must be purchased. 
 
Technology Use 
St. Catherine School  provides its students access to technology and technology networks, such as, the 
Internet.  Students are prohibited from going into areas of Internet access that contain “adult” oriented material, 
references to illegal drugs, alcohol, weapons, incendiary devices, or other materials deemed inappropriate by 
the teacher/supervisor.  Any student who does not follow these guidelines may be denied access to their 
Internet account and computer use, plus are subject to disciplinary action.  Any student producing 
inappropriate materials on school computers may lose all technology privileges. 
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Homework 
Homework is intended to reinforce and enrich the concepts and skills learned in school and to stimulate 
interest on the part of the student.  It is the link between “today” and “tomorrow.”  Homework is developmental 
in nature.  It increases in scope with the maturity and capabilities of the student.  
 
When properly planned and purposeful in nature, homework should:  

● Deepen students’ understanding and skills relative to content that has been initially presented. 
● Prepare students for new content or have them elaborate on content that has been introduced. 
● Help students develop good study habits and organizational skills. 
● Foster positive attitudes towards school. 
● Communicate to students that learning takes work at home as well as at school. 
● Communicate to parents what is being emphasized in class, what is expected of students, and how 

students’ work will be evaluated.  
● Parent involvement in homework should be kept at a minimum. 
● The purpose of homework should be identified and articulated.  
● When homework is assigned, approaches to providing feedback will vary. 

 
The following should guide teachers in the use of homework: 

K4 & K5   0 – 15 minutes 
Primary, grades 1-4 15 – 30 minutes 
Middle School, grades 5-8 30 – 60 minutes 

 
STC believes that homework is an essential part of student education. Each teacher would appreciate having 
individual parent concerns/questions directed to him/her so that the teacher can make necessary adjustments 
and answer questions. STC expects homework to be completed with great effort and on time.  
 
Grading Standards 
St. Catherine Schools follows the grading standards set forth by the Archdiocese of Milwaukee.  The following 
provides a brief explanation of these standards:  
 
Grades K4-3:  

S = Secure: Demonstrates a complete understanding and application 
P = Progressing: Demonstrates a general understanding 
N = Needs Improvement: Demonstrates an inconsistent understanding 

 
Grade 4-8:  

A = 100 - 93  
B = 92 - 85  
C = 84 - 77 
D = 76 - 70  
U = 69 - 0 

 
A = Excellent/Exceptional/Advanced Quality 
B = Very Good/Proficient/Meets Quality Expectations 
C = Satisfactory/Meets Basic Expectations 
D = Needs To Improve/Inconsistent/Minimal Performance 
U = Unsatisfactory Understanding 
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Report Cards 
Report cards are issued in grades K4-8.  Parents/Guardians are asked to sign and return the REPORT CARD 
ENVELOPE to school after the first two trimesters.  

● Report cards are sent home at the end of each trimester. K4/K5 report cards are distributed twice a 
year: January and June. 

● Grades are based on various forms of assessment including, but not limited to daily work, tests, class 
participation, and projects. 

● Parents of students who are in danger of receiving a failing grade will be notified by the teacher at least 
twice before the end of the trimester.  

● Parents with questions about their child’s progress should contact the classroom/subject teacher to 
arrange a conference. 

 
PowerSchool Parental Access 
PowerSchool is used as on-line grading system.  All parents/guardians will be issued parental access to their 
child(ren)’s grades and attendance records.  It is the responsibility of the parent/guardian to closely monitor 
his/her child’s academic progress. Any questions/concerns about grades/assignments should be directed to 
the classroom teacher.  Attendance questions should be directed to the office staff or school counselor. 
 
Plagiarism, Cheating and Forgery 
The acts of cheating, plagiarism, or forgery in connection with school assignments will be subject to disciplinary 
action as outlined in our school discipline rubric.  In addition, teachers have the option of giving no credit 
for the homework, class assignments, or tests for all students involved in the incident or providing an 
alternative assignment/assessment for the same or lesser value.   
 
Retention and Promotion 
Retention of a student may be done judiciously as a final option after considering the many factors affecting 
retention.  When retention seems likely, parents/guardians are contacted several times during the year relative 
to Archdiocesan Policy 5123(b). 
 
Acceleration 
Acceleration may be granted in exceptional cases upon the recommendation of the teachers, support 
personnel, and administration, with the approval of parents/guardians. 
 
Students with Special Needs/Learning Differences 
St. Catherine School is an inclusive school with no special education department.  
 
STC adheres to the Archdiocese of Milwaukee guidelines when considering admission of children with 
exceptional needs: 

"Not all Catholic Schools in the Archdiocese are able to offer Special Education Programs for children 
with Exceptional Educational Needs.  Whenever a student seeks enrollment into the Catholic school, 
the school shall inquire as to whether the student has a history of or is presently eligible for a special 
education and related services under the Disabilities Education Act (IDEA).  P. L. 94-142."   Policy 
5111.2, 6164.3. 
 

The following process will be followed: 
1. A student is identified by the teacher or parent/guardian as having possible learning differences. 
2. A conference will be held with the parent(s), teacher, school counselor, and learning specialist and/or 

principal.  More than one meeting may be necessary. Student may be present depending on age of 
student. 

3. Differing strategies may be employed in the diagnostic process: 
● Learning Support Team from STC 
● The Milwaukee Public School IEP Process 
● Title 1 Services/Testing  
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● School Psychologist Services  
● Others as deemed appropriate to the student’s academic/behavioral requirements 

4. Staffing with parents, teachers, and other school personnel as appropriate will be held. (Older students 
are encouraged to attend.) 

5. Re-evaluate student’s progress periodically. 
 

ADMISSION POLICIES 
 
Serving the needs of all parish and community children is the primary consideration for admission to 
St. Catherine School (STC).  The following policies and procedures serve as factors to be considered by the 
Principal and/or the Admissions Committee in admitting students to STC. 
 
St. Catherine School respects the dignity of every child.  STC is fully committed to a policy of equal opportunity 
in all its policies and practices.  It is nondiscriminatory and admits students of any race and ethnic/nationality 
into the Catholic school.  
 
In accordance with the Archdiocese of Milwaukee Policy 5110, all new students are on probation for the first 
semester. If the student experiences any disciplinary or academic difficulties, the probation may be extended. 
Also, failure to successfully integrate oneself into the STC programs could be grounds for withdrawal. 
 
Saint Catherine is an inclusive school with no separate special education department. 
 
Registration 
An application is considered complete with the following items: 
● Birth certificate 
● A recent report card 
● Immunization records 
● Baptismal certificate (if applicable) 
● Completed application 
● False information provided on an application form may nullify the registration process and be grounds for 

refusal to admit student or to withdraw the student after information is uncovered. 
 
Application Process  
● Saint Catherine parents/guardians are given registration forms each spring for the fall term for students 

currently attending STC. 
● During the advertised open-enrollment periods, other students desiring to attend STC may obtain 

applications by calling the school office. 
 
Private Pay/Tuition  
Registration begins February 1.  Dates will be announced in the church bulletins and via a letter sent home 
from the school office. If the maximum class size is reached, additional names will be placed on a waiting list. 
Information regarding annual tuition rates and payment options are available by contacting the Admissions 
Assistant in the main office. 
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Milwaukee Parental Choice Program (MPCP) 
Open application periods for STC  for the 2018-19 school year include: 

February 1 – February 20 August 1 – August 20 
March 1 – March 20 September 1 – September 14  
April 1 – April 20 September 1 – September 14  
May 1 – May 21 October 1 – October 22  
June 1 – June 20 November 1 – November 20 
July 1 – July 20 December 1 – January 7 

 
If eligible and approved for participation in MPCP, tuition will be paid in accordance with MPCP specifications. 
Applications for each child must be completed.  Returning MPCP students’ parents/guardians must provide 
proof of residency in the City of Milwaukee.  New MPCP students’ parents/guardians must provide proof of 
income for the 2017 tax year.  
 
Wisconsin Parental Choice Program (WPCP) 
Open application periods for STC for the 2018-19 school year include: 

November 1 – November 20 
 
For elibigility requirements for WPCP, please see the Department of Instruction website at  
https://dpi.wi.gov/sites/default/files/imce/sms/Choice/Student_Application_Webpage/PSCP_Brochure_2018-19
_Final.pdf 
 
Enrollment Priorities 
● Current school family who has children in the school or has had family members graduate from the school. 
● An active member of St. Catherine Parish—defined as one parent/guardian who is a practicing Catholic; 

participates in the worshiping community; registered member of the parish; and contributes to the time, 
talent, and/or treasure aspects of the parish. 

● Admission guidelines established by the Milwaukee Parental Choice Program and Wisconsin Choice 
Program are honored for all students entering STC under the Private School Choice Programs. 

 
Random Selection Process 
St. Catherine School has a limited number of Choice seats available.  After the close of the open enrollment 
period, if the number of eligible and complete student applications exceeds the number of new seats available, 
the random selection process will be implemented.  The day of the drawing will be announced on the school 
website and is open to the public.  It is not necessary to be present to be selected. 
 
During this process, applications will be randomly assigned a number in each grade level.  Numbers will then 
be drawn randomly from a container to determine the placement order for each grade level.  The random 
drawing will continue until all available seats are filled, and a waiting list order is determined in the event that a 
previously filled seat opens up.  The principal conducts the drawing. 
 
Phone calls and letters will be mailed within one week following the random drawing to notify applicants of their 
acceptance or their number on the waiting list. 
 
Admissions to Kindergarten (K4 and K5) and First Grade 

● A K4 student must be 4 years old on or before September 1. 
● A K5 student must be 5 years old on or before September 1. 
● A first grade student must be 6 years old on or before September 1. 
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Withdrawal Policy 
Any student who withdraws from St. Catherine School must inform the school of the withdrawal in writing. The 
school office has a standard form that parents can utilize for notifying STC of the withdrawal.  
 
Immunization Requirements 
The Wisconsin Immunization Law requires students through grade 12 and children in daycare centers to be 
immunized according to their age/grade level by the beginning of the school year.  Immunizations are required 
against measles, mumps, varicella, rubella, polio, diphtheria, tetanus, pertussis, and hepatitis. 
 
Students must present written evidence of completed basic and booster immunizations, including the day, 
month, and year (preferably on Form DOH4020).  If students are not fully immunized upon admittance to 
school, they must have received at least one dose of each vaccine required for their age/grade within thirty 
(30) school days of admission.  Should an outbreak of one of the diseases covered under the immunization law 
occur in school, children without proper immunizations will be sent home. 
 
Students must meet these immunization deadlines, and notify their school regarding any additional vaccines 
they receive.  Exemptions may be obtained for medical, religious, or personal conviction reasons.  Such 
exemptions must be documented in written form.  Any student who fails to abide by this will be withdrawn from 
St. Catherine School according to state law. 
 
Student Information 
Parents/guardians are required to inform the office of ANY changes (phone, address, name, etc.).  It is vital 
that any changes be communicated immediately to the office in case of an emergency.  If a student’s phone 
number is non-published, this should be noted on school forms, and it will be indicated in our student 
information system. If the parent/guardian’s phone number is not in working order, an emergency phone 
number (relative, neighbor or friend) must be supplied to the office in case of an emergency. 
 
 
ATTENDANCE POLICY 
 
Attendance is the first step in ensuring academic achievement. In order for students to reach their personal 
best, they must be in attendance and make their strongest effort at school everyday. At St. Catherine School, 
regular attendance is required. Our curriculum is ambitious, and every day is essential for students to keep 
pace. Parents/guardians/families are expected to ensure that their children are in school. Please do not allow 
your child to miss a day of school except for illnesses.  
 
Wisconsin’s compulsory school attendance statute, Wisconsin Statute 118.15, requires all children between 
the ages of 6 and 18 “to attend school regularly during the full period and hours that the public or private school 
in which the child should be enrolled is in session until the end of the school term, quarter, or semester of the 
school year in which the child becomes 18 years of age.”  The state legislature has made it clear that children 
with exceptional educational needs are covered by the requirements of the law.  The compulsory school 
attendance law puts the burden on any person having a child under his or her control to ensure that the child 
attends school.  Parents or guardians who do not comply with the law may be guilty of a misdemeanor 
punishable by a fine and/or imprisonment.  
 
In compliance with the Wisconsin State Statute 118.15, a child may not be excused from school by a parent for 
more than 10 days in a school year.  Because STC is required to record attendance in half-day increments, 
this translates to 20 half days.  
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All Absences -- “Excused” and “Unexcused” are considered Absences. Any day your child does not 
attend school is considered an absence. 
 
Missing School for Appointments -- Parents/guardians are asked to schedule medical appointments outside 
of the school day. When a student has a medical appointment during the school day, he/she should not be 
absent for the entire school day. 
 
Suspensions are considered absences -- If students are absent from school due to suspension, these days 
will be considered absences. 
 
Reporting Absences -- If a student is absent, the parent/guardian must report the absence to the school by 
8am via phone. The office staff will attempt to make contact with the home if a child’s absence is not reported 
by 8am. We would prefer not to interrupt parents/guardians at work or home.  
 
Attendance -- Consequences for Excused and Unexcused Absences 

● Prior to Eight (8) Absences in a Year -- Parent/Guardian will receive a call from the Office Staff, 
Classroom Teacher, and/or School Counselor. 

● Eight (8) Absences in a Year -- Parent/Guardian will be notified by letter about the seriousness of the 
issue. 

● Twelve (12) Absences in a Year -- Parent/Guardian will be required to attend a meeting with the 
School Counselor/School Leader/Dean to discuss the absences and develop an attendance plan. 

● Fifteen (15) Absences in a Year -- Parent/Guardian will be required to attend a meeting with the 
School Counselor/School Leader/Dean. At this point, the student is considered a truant and is at risk of 
not being promoted to the next grade. The Head of Schools reserves the right to retain any student who 
misses more than fifteen days of school.  In addition, a report may be filed with the District Attorney’s 
office. 

● Twenty (20) Absences in a Year -- At this point, the student will be considered a habitual truant. 
School administration may file a written complaint with a relevant court and/or child services agency 
alleging the belief that the acts or omissions of the child are such that his/her family has service needs.  

 
Excused Absence 
Excused absences may include: 

● Illness or injury 
● Family emergencies 
● Pre-approved high school shadowing for 7th and 8th graders only 
● Medical appointments that cannot be scheduled outside of school hours and the school is notified in 

advance 
Extended absences of three (3) or more full days due to illness or injury may require medical documentation 
upon return to school in order to be considered as excused absences.  In addition, patterns of routine 
absences for medical conditions will result in a need to submit medical documentation in order to be 
considered as excused absences. Communication by the parents/guardians is essential in these matters and 
will be treated confidentially.  
 
Tardiness 
Arriving to school on time is a key to your child’s success -- at school and in life. At St. Catherine School, the 
learning begins from the moment students walk in the door. Parents/Guardians/Families are expected to 
ensure that their children are at school on time. Students who are late often miss essential reading and math 
instruction, disrupt the learning of other children, and risk falling behind in our ambitious curriculum.  
 
Early Dismissal (picking a child up from school prior to the dismissal time of 3:15pm is considered as a tardy. If 
there are habitual early dismissals the parent/guardian will meet with the School Counselor or another 
Administrator.  
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School begins at 7:40am; arrivals after 7:40am must be accompanied to the office by an adult. Older 
siblings attending STC may not sign a student in. Students will be written a pass and walk to class by 
themselves (parents are not allowed to walk students to class).  
 
A student is considered a ½ day absent if not present before 10:30am, or if he/she leaves before 12:30pm. Any 
student who leaves school after 1:00pm is considered “leave early” in Power School. If students are routinely 
picked up early, a meeting will be scheduled with parent/guardian. 
 
After 10 tardies, a letter is sent to parent/guardian. 
After 15 tardies, parents must attend a mandatory meeting with School Counselor/School Leader/Dean. A 
home visit may be scheduled as well.  
 
Vacations 
It is strongly recommended that family vacations and trips be planned in conjunction with school vacations to 
ensure continuity in the educational process.  Teachers will not be required to give students work before 
vacation; however, students and parents will be responsible for securing the work immediately upon return. 
 
BIRTHDAY CELEBRATION POLICY 
 
Each child is a unique person made in the image and likeness of God. Celebrating the life of each child on 
his/her birthday is a tradition at STC. As a gift from the school, every student is allowed a non-uniform day on 
his/her birthday. If a child has a summer birthday, he/she may celebrate on his/her ½ birthday (six months after 
the birthday). 
 
Birthday parties for students are not allowed during the school day. Party favors, flowers, balloons, or other 
decorations may not be brought to school as they are not appropriate for the school setting. Students may 
bring in one treat per student to share with his/her classroom/homeroom. (Please see the Treat Policy that 
follows). Students or parents may not bring in cameras or camcorders to take pictures or videos while the 
student is passing out his/her birthday treat for the class. It is against Archdiocesan policy to take pictures or 
video of children for personal use without parental consent. Invitations to outside parties may not be 
handed out in school. 
 
Treat Policy 
Many students enjoy sharing a special treat with their classmates on their birthdays. Children may bring in one 
treat to share with their classmates. Treats are to be given to every student in the classroom/homeroom and 
not to students in other classrooms/homerooms. Treats can be brought to school by the student. If treats are 
brought later in the day, parents must drop it off in the school office. The office staff will deliver the treats to the 
classroom. If a child brings more than one treat to share with his/her class, he/she will be asked to choose only 
one treat to share and the other(s) will be sent home. The treat will be given out at a time determined by the 
classroom/homeroom teacher. 
 
Birthday treats should be something that is quickly and easily passed out and eaten. They must be individual 
servings. Parents/guardians should also provide plates, napkins, forks, spoons, etc. Birthday cakes or pizza 
will not be allowed. If a cake or pizza is brought in, it will not be shared with the class and it will be sent home 
with the child at the end of the day. The following is a suggested list of treats (please choose only one): 
 

● Cupcakes  
● Cookies 
● Donuts 
● Individual bags of chips 
● String cheese 
● Fruit snacks 
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● Little Debbie or Hostess individually wrapped snack cakes 
● Brownies – cut and ready to be served 
● Individual pieces of fruit such as apples, pears or bananas 
● Pudding/Jello cups (spoons must also be supplied) 
● Juice boxes 
● Yogurt or apple sauce in single-serve cups (spoons must also be supplied) 
● Rice Krispie treats individually packaged or cut and ready to be served 

 
BREAKFAST AND LUNCH PROGRAM 
 
St. Catherine School provides a breakfast and hot lunch program.  Universal free breakfast and lunch is 
available for the 2018-19 school year.  
 
Food Allergies and General Food Guidelines  
  

Alternative food choices will be provided for those students with food allergies.  According to Department of 
Public Instruction policy, a signed doctor notification of food allergies must be provided before these 
alternative choices can be provided. 
  
General Guidelines 

● Students are not permitted to take food out of the lunchroom, and students may not go off premises 
for lunch.  

● To encourage good nutrition, soda, candy, gum and fast food are not permitted in the 
lunchroom.  However, students are allowed to distribute birthday treats with permission from their 
classroom teacher. 

● It is possible that a student at STC may have a health-threatening allergy to peanuts.  We 
encourage all classroom treats to be peanut free.  Should a student be identified as having a peanut 
allergy, snacks/treats with peanuts will not be permitted in classrooms where that student works. 

● Parents/Guardians wishing to join his/her child for lunch are always welcome.  However, we 
strongly encourage all family visitors to enjoy a school lunch rather than bringing in fast food.  

● Students with special dietary needs/food allergies must provide the school staff with an 
allergy information form.  This form will be given to parents at the beginning of each school 
year.  If special dietary requests are made, verification by a doctor is required.  

 
 
BUILDING POLICIES & PROCEDURES  
 
Fire, Tornado, and Lock-Down Drills 
Fire, Tornado, and Lockdown drills will be conducted on a regular basis in accordance with Wisconsin State 
code.  Silence and order are to be maintained throughout the drills. 
 
If a student touches or pulls a fire alarm, it may be grounds for immediate expulsion, and the parent/guardian 
will be liable for any cost incurred to the fire or police department for reporting to a false alarm. 
Parents/guardians should speak to their children about the seriousness of this issue before school begins. 
 
School Property 
Damage (defacing, graffiti, removing paint, etc.) to any St. Catherine School or our supporting parish property 
may result in the student and parent/guardian being billed for repairs.  School property includes books, building 
walls, desks, athletic equipment, rooms, landscaping, etc. Students may also be asked to help repair any 
damage if appropriate.  Any student violating this rule is subject to suspension and/or expulsion. 
 
 
12 

 



 
Valuables 
Students are discouraged from bringing valuables or large amounts of money to school.  The school 
assumes no responsibility for lost or stolen items.  Girls should not bring purses to school. It is preferred 
that electronic apparatuses not be brought to school and must be turned into the office at the beginning of the 
day.  St. Catherine School is not responsible for any electronic items brought to school.  Theft or damage to 
electronic devices is the sole responsibility of the owner. 
 
Lost Items 
To avoid this expensive problem, please LABEL all jackets, backpacks, lunch bags, sweaters, etc., with your 
child’s name. STC is not responsible for lost items. Students should not bring electronics, games, toys, etc., to 
school. 
 
Phone Calls 
The office phone is for emergency purposes only.  Personal phone calls are not allowed.  Students must 
settle rides and other arrangements before school.  Students will not be allowed to leave classes for phone 
calls.  The office will relay an emergency message to a student.  Students are not permitted to use classroom 
phones without teacher permission.  Parents/Guardians should impress upon their children the importance of 
bringing all school supplies with them to school in the morning. 
 
Accident Reports 
If an accident occurs on school property, whether as a result of an accident or another student’s actions, an 
accident report will be filed.  The parents/guardians of the student(s) involved will be contacted.  If the student 
requires outside medical attention (for example, an ambulance), the staff will try to contact a parent/guardian in 
an effort to approve any necessary medical treatment; therefore, it is imperative that a working phone 
number be on file in the office. An Accident Report will be completed and kept on file. 
 
Building Access and Visitor Conduct 
St. Catherine School is a private institution.  It is not a public building.  Visitors must announce themselves at 
the front door, sign in at the office, and receive a visitor badge.  
 
Visitors to our buildings should be aware that all teachers, staff, and office personnel are mandated reporters 
of any incidents that take place on school property, including incidents between parents/guardians and their 
children.  Any mistreatment of office personnel, teachers, or other staff members will be immediately reported 
to administrators.   If a visitor to the building acts in such a manner as to require police intervention, or if the 
behavior is deemed threatening or damaging to any staff member or student, the visitor may be barred from 
school property.  
 
Emergency/Weather Closing 
For emergency related closings, St. Catherine School follows the decision of the Milwaukee Public Schools.  If 
MPS is closed, STC will be closed.  Please watch local television stations to receive information regarding 
school closings.  
 
Computer/Internet Use  
Anyone using school computers will be required to sign an “Acceptable Use Policy for the Use of Computers 
and Telecommunications” and abide by all pertinent requirements and responsibilities. 
 
Field Trips 
Prior to any approved field trip, each student is required by Wisconsin state law to submit a completed 
permission slip. The day of the trip is considered a school day and must be maintained as such. 
Parents/Guardians are required to sign a consent form granting permission for the child to participate.  Verbal 
permission is not acceptable.  The permission slip will state the student’s name, date, destination, time, and 
parent/guardian signature.  
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All school trips will be chaperoned by adults approved by the Principal. All chaperones need to complete the 
Safeguarding God’s Family training and a background check prior to working with children (for more 
details see section: Child Safety, Chaperones and Volunteers). Chaperones share the authority of teachers 
and administrators on each outing; therefore, students are subject to that same authority.  
 
Since field trips are school-sponsored functions and are an integral part of the total educational experience, 
they are governed by school rules and guidelines.  Similarly, proper attire, language, and behavior are 
expected.  A student displaying unacceptable behavior on a field trip risks losing the privilege to attend future 
outings.  In addition, teachers reserve the right to have a student remain at school during a class field 
trip if it is deemed necessary because of possible liability issues related to a student’s behavior.  The 
School Leaders make the final decision in such cases. 
 
Animals 
(Archdiocesan Policy 5140.3) 
For health and safety reasons, family/household pets are not allowed in or on school grounds.  The Principal, 
for special educational events such as the St. Francis Pet Blessing or High Interest/Career Day may grant 
exceptions.  A teacher may have a classroom “pet” to enhance or extend the curriculum for educational 
purposes. 
 
COMMUNICATIONS 
Regular and effective communication between family and school is essential. St. Catherine School provides 
the following means of communication with parents:  

● Meet and Greet  
The day provides the opportunity to share time with the classroom teacher(s), meet the specialist 
teachers, and learn about school programs.  

● Calendars 
An annual calendar is published and distributed.  This calendar is included in the beginning of the 
school year materials.  In addition, monthly calendars are published throughout the year.  Monthly 
calendars will be sent home via Wednesday folders.  This calendar will provide up-to-date information 
regarding all school activities. These calendars are also available on the school website. 

● School Website  
Parents/guardians are encouraged to visit our school website at STCschool.org to obtain current 
information regarding school activities and announcements.  Throughout the year, we will utilize the 
website to communicate important information.  

● Conferences  
Parent/teacher/student conferences are an excellent way for parents/guardians to learn about how their 
children are doing in school.  First Trimester conferences are scheduled for October 30 & November1. 
Second Trimester conferences are scheduled for February 13 & 14. Conferences are MANDATORY 
for parents/students. If parents/guardians do not attend conferences, students will NOT be 
allowed to attend classes until a conference has occurred.  Please feel free to contact teachers to 
schedule additional conferences as is necessary throughout the school year. 

● Visiting the School  
Parents/Guardians are welcome to visit during the school day.  We ask that you check in at the school 
office. All visitors are required to sign in and will be given a visitor’s badge, which must be worn at all 
times. Before leaving, please return to the office to sign out and return visitor’s badge.  The purpose is 
to enhance school security.  

● Observing Classes 
Parents/Guardians are always welcome to observe their child’s class. If a parent/guardian wishes to 
visit his/her child’s classroom, we ask that a time be scheduled with the child’s teacher so that the most 
pertinent part of the child’s day is observed. In order not to disrupt the normal classroom procedures, 
teachers may not leave their students and have a discussion with parents during class time. 
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When observing, parents/guardians need to silence their cell phones and refrain from using them. We 
ask parents/guardians to follow our confidentiality rules and not discuss any discipline, academic, or 
other student issues with anyone. 

● Report Cards  
Report cards are sent home three times a year.  Teachers at all grade levels will contact 
parents/guardians when an academic or behavioral concern arises.  In addition, all parents will be 
issued a login password which will grant them access to their child’s grades via Powerschool.  

● Contacting Head of Schools, School Leader, or Dean  
Parents/Guardians are welcome to call or e-mail the Head of Schools, School Leader, or Dean with any 
questions or concerns they may have. Please call to schedule a meeting given that the Head of 
Schools, School Leader, and Dean are often in other meetings during the day. 

● Contacting a Teacher 
Parents/Guardians who wish to contact a teacher should call the teacher’s voice mail.  Classroom 
phones are set to go directly to voicemail.  Please leave a message as to the reason for the call and  a 
phone number and the call will be returned within 24 hours . Teachers do not answer phones during 
class time to prevent class interruptions.  In addition, all STC staff members are assigned email 
addresses.  Our email system provides parents/guardians an additional means to communicate with 
staff member.  
 
If a parent/guardian arrives at school at the beginning or end of the school day to speak with a teacher, 
please understand that teachers may have pre-scheduled meetings or other matters, and may not be 
available to talk at that time. Also, due to their teaching commitments, if a meeting is required with a 
teacher, we ask that arrangements are made at least 24 hours in advance.  Teachers may not 
leave their students to have a discussion with parents during class time. 
 

● Individual Conferences 
Parents arriving on campus for conferences with teachers should follow the directions required for all 
visitors to the school. Upon the parent/guardian’s arrival for a teacher conference, the Head of 
Schoolsl, or his/her designee shall inform the teacher of the parent’s arrival and the child’s teacher will 
meet the parent in the school office. The teacher will then escort the parent/guardian to the meeting 
place. If a parent/guardian has a special concern, the school should be contacted promptly. 
Communication should always begin with the teacher or staff member directly involved. If the concern 
remains unresolved, contact the Head of Schools, School Leader, or Dean. 
 
All questions concerning your child’s behavior or academics should be addressed with the classroom 
teacher.  Questions/concerns should not be directed at classroom aides or other support staff.  Your 
child’s teacher is the best source of information regarding your child’s academic progress or behavioral 
concerns.  
 

DISCIPLINE AND BEHAVIORAL EXPECTATIONS 
 
Students are expected to show Respect, Reverence, and Responsibility so that their behavior does not 
interfere with the educational efforts of the school. 
 
Standards and rules are necessary for the successful operation of a school. Discipline is primarily a parental 
responsibility.  A central goal of St. Catherine Parish is to work with home in helping students to develop 
self-discipline.  Students are expected to be responsible in their behavior and to accept the consequences of 
their actions.  As they accept their responsibility as contributing members of the school community, they will 
enjoy the rights and privileges provided for them by STC. 
 
Students attending a Catholic school are representatives of the civic community the school resides in and the 
parishes that sponsor the school.  Any behavior on the part of the student, which causes negative or adverse 
publicity for the school or parishes, may be a cause for disciplinary action on the part of the school. 
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Each teacher will establish specific expectations for the classroom.  Overall school expectations for students 
include: 

● Being respectful of the adults and other students in the community 
● Displaying appropriate behavior during prayers and liturgies 
● Participating actively and productively in the classroom 
● Following safety procedures throughout the day and on school property 
● Using language positively, without insults or foul language 
● Walking calmly and being quiet in the hallways so as not to distract teachers or students in other 

classrooms 
● Following all classroom rules and procedures 

 
Teachers and staff are responsible for promoting and maintaining a positive learning environment.  They are 
given responsibility to issue consequences for any student behavior determined inappropriate.  In order to 
promote health and safety, and to improve the learning environment, we expect the following guidelines to be 
followed: 
 
Classroom Etiquette 
● Students are expected to be quiet and attentive in classrooms and to be Respectful, Responsible, and 

Ready to Shine. Any student who disrupts classes on a continual basis risks disciplinary action, suspension 
and/or expulsion from St. Catherine School.  

● Students are expected to follow all rules, expectations, and procedures of faculty and staff. 
 
Hallway Etiquette 
● Students are expected to be quiet in the hallways at all times. 
● Students should never horseplay, run, kick, punch, push, slap, or jump on any other students in the 

hallway. 
● Students are required to have a hallway pass whenever they are in the hallways before, during, and after 

school without a teacher or adult.  
 
Building and Grounds Etiquette/Expectations 
● Wrestling, pushing, grabbing, physical contact, etc., are not allowed on school property. 
● Students are to keep their hands, feet, and other body parts to themselves. Inappropriate touching of any 

kind is not permitted in school or on school grounds.  Inappropriate touching includes slapping, 
punching, kicking, pushing, pinching, bumping, poking, pulling, or physical contact.  “Play fighting” 
is also considered physical contact.  Any teacher or staff member that is witness to a violation can issue a 
consequence according to our discipline policy.  If a student touches another student, the appropriate 
response is to let an adult know. 

● Students are to obtain a hall pass before leaving a classroom or study area at ANY time during the school 
day. Students should be allowed to leave for emergency situations only. 

● Students are to speak in conversational tones in the school building. 
● Vulgar or obscene language is not allowed on school property at any time.  Students are subject to 

disciplinary action if language is determined inappropriate.  
● Gum is not permitted on school property (inside or outside of the building). 
 
Cell Phones and Electronics 
● Students are discouraged from bringing electronic apparatuses/devices to school, and may not be used 

during the school day.  Watches with phone and messaging capabilities are also included in this. 
St. Catherine School is not responsible for any electronic items brought to school.  Theft or 
damage to electronic devices is the sole responsibility of the owner.  
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● It is requested that students do not bring cell phones to school. However, if a parent or guardian wishes to 

allow his/her child to bring a cell phone to school, the following guidelines must be followed: 
● Cell phone must be turned in to school office upon arrival at school.  Phones will be placed in envelope 

with child’s name, and kept in a secure location for the day.  
● Students may pick up phones from office at the end of the school day. 

 
If cell phones are not turned in upon arrival to school, the following consequences will occur: 
First Offense  
The cell phone is taken by the teacher/ staff member and given to a School Leader. The student must come to 
the School Leader in the office at the end of the day to retrieve the cell phone. Parent will be contacted by the 
School Leader. 
Second Offense 
The cell phone is taken by the teacher/ staff member and given to the School Leader. The student’s parent/ 
guardian must make arrangements with the School Leader to retrieve the cell phone. The cell phone will not be 
released to the student. 
Third Offense 
The cell phone will be taken from the student and held until the end of the school year. 
 
Cafeteria Etiquette 
● Proper cafeteria etiquette is to be observed at all times. This includes courtesy to cafeteria staff/supervisors 

and proper disposal of garbage.  Cafeteria trays should not be thrown away nor should they be carried out 
of the cafeteria, unless disposable trays are issued. 

● Hot lunch trays should be stacked appropriately so they fit together and do not tip over. 
● Food and beverages are only to be consumed in the school cafeteria with the exception of school 

provided breakfast and snack.  (Without prior approval food is not allowed in any other part of the 
building and will be confiscated.) It is expected that all students properly dispose of their trash.  Students 
may not take food or drink out of the cafeteria to save for later.  

● Fast food, candy and soda are prohibited in the cafeteria as part of a student’s breakfast or lunch.  
● Gum is not allowed in the cafeteria and should be left at home. 
 
Mass or Prayer Service Etiquette 
● Students should be at an appropriate voice level when entering and exiting the church. 
● Personal belongings should not be brought into the church during Mass or prayer services (books, 

backpacks, games, etc.). 
● Students should remain attentive during Masses and prayer services.  This is a solemn atmosphere where 

silent reflection and prayer is expected. 
● Students are to be respectful of church and properly use holy water, kneelers, and other items used during 

Mass, prayer service, or other school function in this building. 
 
Gangs 
Membership or affiliation in gangs is contrary to the philosophy of St. Catherine School.  Indication of gang 
involvement (colors, hats, signs, hand-shakes, language, etc.) is strictly prohibited.  Writing gang symbols on 
notebooks, folders, or any property of St. Catherine School is cause for suspension and/or expulsion.  Any 
student who indicates possible gang affiliation will be referred to the police gang squad. 
 
Harassment/Bullying 
It is imperative to maintain an educational environment that encourages optimum human growth and 
development.  Respect for the dignity of each person is essential to our Catholic Christian tradition.  Any 
behavior, either physical or verbal, that hinders the learning/teaching environment, or that can be interpreted 
as threatening to others, will not be tolerated.  
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Harassment is defined as a single incident wherein the purpose or effect is to create a hostile, offensive, or 
intimidating environment. Bullying is defined as any aggressive behavior that involves unwanted or negative 
actions. An important component of bullying is that it involves a pattern of behavior that is repeated over time. 
Bullying also involves an imbalance of power or strength.  
 
Harassment and bullying encompass a broad range of physical or verbal behavior, which can include, but is 
not limited to, the following: 

● Teasing 
● Purposely isolating another student by verbal or physical action 
● Threatening behavior 
● Racial or sexual insults 
● Derogatory ethnic slurs 
● Physical or mental abuse 
● Drawing or other graphic pictures which ridicule or demean 
● Excluding others 

 
Harassment-Sexual 
St. Catherine School is committed to maintaining a learning environment that is free from sexual harassment 
and sexual violence, where all employees and students can work and study comfortably and productively.  St. 
Catherine School prohibits any form of sexual harassment or sexual violence.  Examples of prohibited 
behavior that is sexual in nature and is unsolicited and unwelcome include: 
● Written contact:  Sexually suggestive or obscene letters, notes, invitations, or drawings. This also includes 

computer-generated messages. 
● Verbal threat:  Sexually suggestive or obscene comments, threats, jokes (including jokes about racial and 

gender specific traits), sexual propositions or comments about another student’s body that is negative or 
embarrassing. 

● Physical contact:  Any intentional pats, squeezes, touching, pinching, repeatedly brushing up against 
another’s body, assault, or blocking free movement of any person. 

● Visual contact:  Suggestive looks, leering, or staring at another’s body, gesturing, displaying sexually 
suggestive objects or pictures, cartoons, posters, magazines, or simulating sex acts. 

 
Harassment is cause for disciplinary action, police intervention, and/or expulsion from St. Catherine School. 
 
The following steps will be taken for incidents that involve harassment to any degree - A clear account 
of the incident will be recorded and given to the Head of Schools/School Leader/Dean. This account may be 
presented verbally or in writing from a parent, student, or school employee. The Head of Schools or his/her 
designee will interview all concerned and record the incident.  Parents/Guardians will be informed through a 
phone call and/or letter. Punitive measures which will be used as appropriate and in consultation with teachers 
and parents/guardians include, but are not limited to:  official warning, detention, exclusion from certain 
activities, (e.g. recess, short-term in-school suspension), in-school or out-of-school suspension, parent/student 
conference, and expulsion. All adults in the school, including administrators, custodians, teachers, office 
personnel, aides, and food service staff, need to help in the prevention of harassment. 
 
Inducing Panic 
Inducing panic is a crime punishable by law: “No person shall cause the evacuation of any public place, or 
otherwise cause serious public inconvenience or alarm by doing any of the following: initiating or circulating a 
report or warning of an alleged or impending fire, explosion, crime, or other catastrophe, knowing that such 
report or warning is false.”  
 
In addition to the city ordinance, St. Catherine School extends this to both instigating and provocation of panic. 
If a student communicates information or encourages other students to engage in behavior that violates school 
policies, the student puts himself/herself in a position for suspension or expulsion from St. Catherine School.  
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Selling Items 
Students are prohibited from selling any goods, items, or possessions on school property unless they have the 
expressed permission from a School Leader. 
 
Sexuality and Sexual Behavior 
Students attend St. Catherine School to prepare for a future where they are free to make as many positive 
choices and have as many opportunities as they can to live well and help others live well.  As a Catholic 
school, we take the stand of the Church that sexual activity before marriage is prohibited.  Being sexually 
active as a teen or pre-teen puts students at a greater emotional risk in a way that will harm them in their ability 
to be effective in various areas of life. Elementary or middle school students are also not prepared for 
parenthood, with its emotional, physical, and financial demands.  Finally, state law prohibits sexual activity 
among minors.  It is important to understand that a student sixteen years or younger may not consent to 
sexual activity at any time.  
 
Consistent with the philosophy and mission of St. Catherine School, it is expected that Saint Catherine 
elementary/middle school students abstain from sexual activity. If students face difficulty understanding their 
sexual feelings and choices, they are encouraged to see a guidance counselor/staff member at school or 
speak with their parent/guardian. 
 
Theft 
All families have the right to feel safe and secure in their homes.  The same holds true at school.  Theft of any 
form (including “borrowing” without asking) will not be tolerated.  Stealing is a very serious offense and is 
grounds for disciplinary action. Students should discourage stealing by not bringing valuables to school.  
 
Damage to School Property  
If a student willfully or through negligence causes any school property or material to be destroyed or rendered 
unusable, the student and/or the parents shall be financially responsible to repair or replace the damaged item. 
This includes textbooks since they are school property.   Writing, drawing or coloring on one's self, uniform, 
desk or any school property is not allowed. 
 
Weapons 
The safety of the St. Catherine School community is of utmost importance.  Therefore, possession of weapons 
or toy -like weapons, on or off school property, is grounds for immediate suspension and/or expulsion.  
 
Disciplinary Steps 
One of the most important facets of education involves the learning of an inner discipline and the wise use of 
freedom.  At all stages of development, young persons need to experience freedom and control.  In keeping 
with the philosophy of St. Catherine School, every attempt is made to help students develop self-discipline, 
which will help them to grow in freedom and responsibility. 
 
When behavioral problems become evident, students, teachers, administrators, and parents/guardians work 
together to develop plans for improving behavioral patterns.  A student’s eligibility to remain in school is 
jeopardized if parents/guardians are not supportive of attempts to work with the student on behavioral and/or 
emotional problems, or if the student makes no satisfactory attempts to improve his/her behavior. 
 
Disruptive and uncooperative behavior seriously interferes with the learning environment.  This behavior is an 
injustice to others who are striving to create and support a positive learning environment.  
 
Disciplinary referrals and incident reports describe a student’s serious and/or continued failure to follow school 
rules, disrespect for authority or classmates, and other behavior that is unsuitable to personal and social 
development.  Referrals and incident reports are serious steps and serve as a notice that a student’s behavior 
is in need of immediate improvement.  
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Possible Reasons for Disciplinary Action 
● Disrespect for teachers, staff, and students 
● Disruption and disturbance of class or school activity 
● Leaving an assigned area without permission from faculty or staff 
● Disregard of school rules in the classroom, hallways, lunchroom, office or on the playground 
● Cheating, plagiarism, forgery, or dishonesty 
● Use of abusive and vulgar language 
● Inappropriate contact with another person 
● Refusal to follow adult requests 

 
Behavioral Consequences  
Consequences at St. Catherine School are linked to the nature, severity and frequency of the behavior in 
question.  Consequences may include losing privileges such as but not limited to free time or recess, being 
separated from other students temporarily, doing service work of benefit to the school or parish, or detentions 
outside of school hours. In addition, since reconciliation is important to our understanding of morality, students 
are expected to reflect on their behavior and to apologize for inappropriate actions. 
 
In cases where property has been damaged, repair or restitution is expected.  Whenever a student’s conduct is 
such that it is disrespectful to the adults in the community, demonstrates repeated refusal to obey school rules, 
endangers the property, health or safety of students and/or others, or consistently disrupts the learning 
environment, action may be taken to restrict his/her privileges and rights of school attendance.  The action 
taken may be of three kinds: probation, suspension and/or expulsion.  
 
Corporal Punishment 
Corporal punishment is defined as the use of physical punishment for an offense. School employees shall not 
administer or provide support for corporal punishment. This attitude that corporal punishment shall never be 
used follows naturally from the belief in the worth and dignity of each individual and our belief in the school as 
a faith community where a climate of Christian love, mutual understanding, respect, and trust prevail. 
 
Self-defense is not corporal punishment unless the force used is greater than necessary to repel the attack. 
Use of reasonable force necessary to protect the interest of a third party is not corporal punishment. (Example: 
Use of reasonable force to protect a student from attack by another student). 
 
Use of Physical Restraint 
Any reasonable and appropriate means, including the use of physical restraint, may be used by school 
personnel: 

a. To quell a disturbance that threatens physical injury to any person. 
b. To obtain possession of a weapon or other dangerous object within a student’s control. 
c. For the purpose of self-defense or the defense of others. 
d. For the protection of property. 

 
Detentions 
Detentions can be issued for an infraction of any school policy.  Detentions may be served at lunch, recess, 
after school, or Saturday, at the descretion of the School Leader.  Parents/Guardians are responsible for 
arranging transportation home immediately after the detention has concluded, or if school administration 
determines it is necessary, for the student to go home for the day.  Failure to serve detentions on time will 
result in further disciplinary action, which includes suspension. 
 
Behavioral Probation 
Students who exhibit continued or extreme behavioral problems will be placed on Behavioral Probation.  This 
is a serious level of probation.  Most students placed on Behavioral Probation are immediately referred to the 
school’s school counselor for support services. 
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Final Behavioral Probation 
Final Behavioral Probation is a student’s last chance to follow the expectations of St. Catherine School.  The 
administrative team determines the length of time Final Behavioral Probation will last.  A parent/guardian 
meeting to discuss the terms of the Final Behavior Probation will also take place. When a student is on Final 
Behavioral Probation and is involved in another disciplinary incident, the administrative team will meet to 
review the student’s behavioral records and other relevant information.  Cases are handled on an individual 
basis and the administrative team’s decision is final.  Generally a student would be withdrawn or expelled if this 
is necessary. 
 
For both Behavioral and Final Behavioral Probation, St. Catherine School follows the Archdiocesan Policy 
5144b—the school may place a student on probation.  After conferences are held with the student’s parents or 
guardians and relevant school personnel, the Head of Schools sets conditions for release from the probation. 
The Head of Schools’ decision is final. 
 
Suspensions 
St. Catherine School reserves the right to suspend a student for consistent or serious disregard of school 
policy. A suspension may last until a parent/guardian/student conference is held.  It is the responsibility 
of the parent/guardian to schedule this meeting in advance, since the Head of School and/or his/her 
designee are often at other meetings during the day.  The Head of School and/or his/her designee are the 
persons authorized to suspend a student for a duration of time that he/she considers appropriate. Any student 
who is suspended is prohibited from participation in any school activity on or off campus.  The student should 
not be on school property until a conference has been held with parents/guardians. 
 
Suspensions are either in-school or out-of-school, depending on the offense.  Parents/guardians are 
responsible for tuition during a student suspension.  
 
According to Archdiocesan Policy 5144c  

● Suspension is a justifiable action. 
● Prior to any suspension, the student must be advised of the reason for the proposed suspension.  The 

parent or guardian of a suspended student is given prompt notice of the suspension and the reasons 
for the action. 

● In-school suspension can be directed for varying lengths of time as decided by the principal and/or 
his/her designee, but should not exceed five days.  In-school suspension conditions are to be 
determined by the principal and/or his/her designee.  In-school suspension students remain the 
responsibility of the school. 

● Out-of-school suspension is determined by the principal and/or his/her designee. State law directs that 
a maximum of five school days can be imposed unless a written notice of an expulsion hearing is 
scheduled.  Such notice shall allow not more than a total of fifteen consecutive school days to be 
served in suspension until the expulsion hearing is held.  The principal and/or his/her designee may 
give out-of-school suspension immediately following a serious disciplinary offense.  Such a suspension 
is for investigative purposes. 

 
Expulsion 
(Archdiocesan Policy 5144d) 
As a definition, expulsion is considered a termination of enrollment, permanently or for an extended period of 
time.  Expulsion shall be considered a rarity and used only as a very last measure.  Expulsion results from 
repeated refusal to obey school rules or from conduct which endangers property, health or safety of others, 
and is deemed to be in the best interest of the school.  An extremely serious single offense may also be cause 
for expulsion.  
 
Possible Reasons for Immediate Suspension or Expulsion: 
● Leaving school premises without permission 
● Fighting and verbal abuse which could lead to bodily or mental harm, as well as, injury to self-esteem 
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● Any behavior, which seriously endangers the safety of the student, staff, or others, or is liable to result in 
property damage 

● Any act, not included in the above categories, which the School Leader would judge serious 
● Suspicion of possession, use, sale, distribution, and/or intent to distribute illegal drugs pending 

investigation 
● Possession of weapons, knives, sharp objects, or drug paraphernalia, including toy weapons. 
● Sexual abuse and/or harassment 
● Gang related graffiti found on personal and/or school property 
● Insubordination or threats toward a St. Catherine School school leader, faculty, or staff member 
 
Any of the above acts could also include police intervention. 
 
Expulsion 
As a definition, expulsion is considered a termination of enrollment, permanently or for an extedned period of 
time. An expulsion results from repeated refusal toobey school rules or conduct taht endangers property, 
health or safety of others and are deemed to be in the best interst of the school.  
 
Search and Seizure 
(Archdiocesan Policy 5145.2) 
Lockers and desks remain the property of the school. The Head of Schools and/or his/her designee may 
conduct periodic inspections of lockers and desks and their contents without notice and without student or 
parent consent.  The Head of Schools and/or his/her designee shall have the right to access any content found 
on a cell phone including text messages, photos, address books. 
 
 
DRESS CODE 
Students at St. Catherine School are expected to wear a uniform. We believe that what a person wears does 
both influence and reflect school behavior and learning. School is a child’s place of business; their business is 
learning; and uniforms help create a businesslike atmosphere that says our emphasis is on learning. 
  
The following guidelines are established to clarify the minimal expectations for students’ attire. The 
descriptions are intended to assist in minimizing distractions and time spent “enforcing” dress code policies. 
Concern for students’ safety shall be a consideration in determining appropriateness of attire. Students’ attire 
should reflect a sense of respect for themselves and those around them. 
  
As parents make choices to accommodate the individual needs of students, it is necessary to keep in mind the 
purpose of the uniform policy. Clothing should be modest, neat, clean, and in good shape and of appropriate 
size and length. Clothes should be comfortable and appropriate for the day’s weather. It is advised that all 
articles of clothing be clearly labelled with the child’s first and last name. 
  
Dress and appearance are the responsibility of the parents/guardians and students. The uniform policy is in 
effect every day and includes field trips, unless otherwise stated by the teacher or administration. Parents will 
be informed through school correspondence of the dates of any special dress days. 
  
Skin-tight clothing, too low of necklines, shirts that ar unbuttoned, underwear that is visible, and dresses/skirts 
that are more than 4 inches above the knee are prohibited. Any student who is not in compliance with the 
dress code, will have their parent/guardian contacted. The parent/guardian will be asked to bring appropriate 
uniform clothing to school. Repeated violations of the dress code will bring additional disciplinary action. 
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 Uniform Policy 

Item Color Type 
  

Shirt Red 
Navy/Dark Blue 
White 
  
Must be a solid color. 

Shirt with a collar; turtleneck shirt; blouse with a 
plain collar; oxford style button down; long or 
short sleeves. No monograms, insignia, or logo 
other than that of STCS are allowed. All shirts 
must fit appropriately. Undershirts, if worn, are to 
be solid white, red, navy blue, or black with no 
graphics.  

Sweaters, vests, 
sweatshirts, fleece 
jackets 

Red 
Navy/Dark Blue 
White 
  
Must be a solid color. 

Cardigan or long-sleeve pullover sweaters; 
sleeveless fleece vests; sweatshirts; fleece 
jackets. No hoods or strings. Sweaters with 
hoods are permitted; however, the hoods should 
not be be worn inside the school or church 
buildings. 
  
Team sweatshirts are not permitted but may 
be worn on spirit wear days. 

Pants – boys and 
girls 
  
. 

Navy Blue or Black 
  
Must be a solid color. 

Cotton, twill, or corduroy. Pants must be 
fastened securely at the waist. If pants cannot 
be worn securely at the waist, a belt must be 
worn. 
  
The following are NOT allowed: cargo pants, 
jeans, jegging or tight fitting pants 
  
 
  

Shorts -- boys and 
girls 

Navy Blue or Black 
  
Must be a solid color. 

Cotton twill walking or dress short. Short must 
be fastened securely at the waist. If shorts 
cannot be worn securely at the waist, a belt must 
be worn 
  
The following are NOT allowed: cargo shorts, 
jeans, jegging or tight fitting shorts 
  
Length should extend past the fingertips when 
arms are relaxed at the side. 
  
Girls should wear shorts of any style under their 
uniform skirts/ jumpers provided they cannot be 
seen below the hem. 
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Jumpers/Skirts/Sko
rts 

Navy Blue 
  
Must be a solid color. 

K4 - 4th grade girls may wear solid navy blue 
uniform style jumpers. K4 - 8th grade girls may 
wear solid navy blue uniform style skirts or 
skorts. 
  
Length should extend past the fingertips when 
arms are relaxed at the side. All jumpers, skirts, 
skorts should be worn at the waist. They may 
NOT be rolled at the waist. 
  
Shorts or uniform leggings should be worn under 
skirts or jumpers at all times. 
  

Leggings Red 
Navy/Dark Blue 
White 
Black 
  
Must be a solid color. 

Girls are allowed to wear leggings that fit tightly 
to the legs under their skirts, skorts, or jumpers. 
Leggings that are loose fitting, have “boot 
cut”, or otherwise do not fit tightly against 
the legs are not allowed. Any leggings 
containing holes are not allowed. Leggings must 
cover the ankle bone. 

Socks/Tights Red 
Navy/Dark Blue 
White 
Black 
  
Must be a solid color. 

Socks or tights are required at all times. 
  
Girls in grades K4-4 may wear decorative tights. 

Shoes   Shoes must have backs to fit securely; must be 
safe and practical for playground wear. 
  
Sandals, flip-flops, crocs, open toe, Healys, 
or backless shoes are not allowed. 
  
Boots of any kind (fashion, work, or snow) 
are NOT to be worn with the uniform. 
Students may change into boots to go outside. 

Belts Solid colors 
Preferably navy, brown or 
black 

Belts are not required; however, if pants/shorts 
cannot be worn securely at the waist, a belt must 
be worn. 
cannot be worn securely at the waist, a belt must 
be worn. 
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Hair 
Hair 
Accessories/Hats 

  Only Natural hair color is allowed. Hair 
accessories should not be distracting or 
inappropriate. Mustaches, beards, and goatee 
are not acceptable. 
  
Hat, caps, hoods, bandanas, do-rags, etc, are to 
be removed when entering the building. 

Make-up/Nails 
  

  Makeup and artificial nails are not allowed.This 
rule includes mascara, eye-shadow, lipstick, 
rouge, body glitter, eyeliner, and tattoos. 
  
Nails should be kept short and clean.This rule 
includes mascara, eye-shadow, lipstick, rouge, 
body glitter, eyeliner, and tattoos. 
  
Lip gloss/chapstick must be stored in backpacks 
or pencil case. 

Piercings/Tattoos   Body piercing, tattoos or body drawings are not 
allowed. 

Jewelry   No Jewelry should be worn in school. This 
includes necklaces, rings, bracelets. and anklets. 
Exceptions may be made for religious jewelry. 
Faculty/Administration must approve any 
exception regarding religious jewelry. 
  
Students may wear one watch. Smart Watches 
not allowed. They are consider a 
phone/electronic device and will need to be kept 
securely in the office. 
  
For safety reasons, students may only wear 
stud earrings. No hoop or dangling earrings 
of any size are allowed at school. 

 
 
Non-Uniform Days 
Periodically throughout the school year, students will be permitted to be out of uniform. When out of uniform, it 
is important that students continue to practice making appropriate clothing choices. Therefore, clothing should 
be modest, neat, clean and in good shape and of appropriate size and length. Offensive pictures and 
messages on shirts, shorts, or other articles of clothing are not acceptable. Clothes should be comfortable and 
appropriate for the day’s weather.  

● Shirts/ Sweaters/ Sweatshirts: Tank tops, halter tops, tube tops, spaghetti straps, bare middrifts and 
muscle shirts are not permitted. Sweatshirts with hoods or strings are not permitted.  
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● Shorts and Skirts: Shorts and skirts may be worn provided the length extends past the student’s 
fingertips when arms are relaxed at their sides. Torn off pants, shorts and skirts, spandex biking shorts 
or volleyball shorts are not acceptable.  

● Pants: Pants should be of a looser fit and worn at the waist. Clean, non-baggy blue jeans may be worn. 
Jeans with cuts or tears are not appropriate; jeans with rip styles may show no skin. 

● Athletic Attire: Athletic suits or athletic pants are allowed as long as they meet the criteria above.  
● Footwear: Shoes must have backs to fit securely and have a hard sole; they must be safe and practical 

for playground. Sandals, open toe or backless shoes, including Crocs and Healys, are not allowed in 
the school building even on out of uniform days. Tall boots and ankle boots/ fashion boots with hard 
soles will be permitted on out of uniform days as part of an outfit. Soft boots such as Uggs are not 
allowed in school but may be worn outside for warmth. Socks are to be worn at all times.  

● Birthdays  It is the tradition at St. Catherine School that students may be out of uniform on the day of 
their birthday. Students that celebrate their birthday over the weekend, or who have summer birthdays, 
may choose a Friday to celebrate their birthday by being out of uniform. It is suggested that the 
classroom teacher be informed prior to arriving at school out of uniform.  

Determination of Appropriateness: If a school leader deems a student’s attire is not appropriate for school, 
the school leader may:  

● Give the student a warning 
● Phone the parent/guardian 
● Issue a Correction Notice/ detention  
● If the attire is deemed a distraction or a hazard, a parent will be asked to bring proper clothing to school 

and the child may not be allowed to attend class until he/she is dressed appropriately. This procedure 
will also be used for subsequent infraction after a warning is issued. 

Cougar Camp 
The Cougar Camp program is available each day that school is in session, unless advance notice is given. 
Students have an opportunity to complete homework and engage in age appropriate activities.  Students are 
expected to follow the rules of behavior established for the school setting.  A separate Cougar Camp program 
handbook will be given to all families who participate.  Space is limited, and information regarding the program 
is available in the school office.  
 
EXTRA-CURRICULAR/SPORTS ACTIVITIES 
 
The Archdiocesan policies are followed in the regulation of extra curricular and sports activities at St. Catherine 
School.  
 
Athletic Association 
In accordance with the St. Catherine School philosophy, the aim of the athletic program is to provide a 
Christian atmosphere in which every child may attempt to achieve maximum growth.  Our athletic program 
strives to promote a sense of community for our school families while teaching the Christian values of 
teamwork, dedication, sacrifice, self-discipline and mutual respect.  Our program will help develop the 
fundamentals of various sports while encouraging appropriate competition and gaining positive name 
recognition in the school and larger community.  
 
Eligibility 
In an effort to uphold the code of Christian Conduct and the academic standards of our school, the principal 
and/or his/her designee may reserve the right of privilege for a child to participate in extracurricular/sports 
activities.  The following criteria are followed: 

● In order to promote good sportsmanship and display Christian attitudes in public, a child must maintain 
good behavior.  If a student displays unacceptable behavior, he/she may be made ineligible to 

26 

 



participate in extracurricular activities.  In all cases ineligibility, the Head of Schools will have final 
discretion. 

● In order to participate in sports and extracurricular activities, a child must maintain an overall “C” 
average in school.  If a student’s grade point average falls below a 2.0, the student will be made 
ineligible to participate in sports and extracurricular activities. Under special circumstances, the 
principal may make case-by-case exceptions. 

● Third Trimester report cards will be considered for eligibility in activities at the start of the school year. 
● Students unable to participate in sports/extracurricular activities because of low academic/behavior 

marks will have their participation reviewed at two-week intervals.  Any reinstatement of participation 
will be probationary and may be suspended if the student’s progress is not maintained. 

● At any given time a child may be placed on probation.  A warning is given to the student and parent.  If 
no improvement is made in a given time, a child may be suspended from the activity and declared 
ineligible. 

 
Expectations of Spectators 
St. Catherine School is proud of its extra-curricular program and holds its student-athletes to high standards of 
conduct and sportsmanship.  In order to portray good sportsmanship also on the part of our fans, we have the 
following expectations for our spectators: 

● Praise student athletes in their attempts to improve themselves.  Participation in interscholastic athletics 
provides learning experiences for students and mistakes are made. 

● Be a positive role model through your own actions by censuring those around you whose behavior is 
unbecoming. 

● Remember that you are at a contest to support and cheer for your team. 
● Respect the integrity and judgment of contest officials even if you disagree with them. 
● Refrain from the use of controlled substances (alcohol, tobacco, drugs, etc.,) at any time. 
● Recognize and show appreciation for an outstanding play by the other team. 
● Show respect for opposing players, fans, and coaches. 
● Support school administration in their efforts to emphasize the educational benefits of interscholastic 

athletics. 
● Any derogatory remarks, actions or gestures directed toward a player, coach, referee, spectator or 

other parents is unacceptable. 
● Coaches and the referee have the authority to remove from the premises any individual that violates 

these guidelines. 
● Violations may result in suspension of future attendance. 

 
Other Extra-curricular Guidelines 

● If school is closed due to inclement weather, all after school activities are cancelled. 
● Students must be in attendance ¾ of the school day to participate in after school activities. 
● Students may not participate in non-school activities as representatives of St. Catherine School without 

prior authorization of the Head of Schools. 
 
FAITH FORMATION 
School Liturgy 
School children attend prayer service once a week, on Thursdays. Special mass celebrations are held at times 
during the year as well.  Parents are welcome and encouraged to attend any masses and prayer services. 
Dates will be announced via monthly calendars.  
 
Teaching the Values of Faith 
Religion is a part of the students’ daily lives at St. Catherine School.  The students participate in classroom 
prayer at the beginning, middle, and end of the school day.  They also engage in various service projects 
throughout the year.  In religion classes, students will study Catholic teachings, prayer, church history and 
issues of morality.  Our goal is to help our students live their faith as Disciples of Christ, who join in community 
to worship God and minister to others.  
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Sacramental Preparation  
Parents of Catholic students in second grade should contact the Parish Religious Education Program. 
Although second grade teachers instruct students about First Eucharist and First Reconciliation during religion 
class, the preparation to receive First Eucharist and First Reconciliation is completed through the Parish 
Religious Education Program. This preparation requires attendance at several planning meetings. 
 
Parental Role In Faith Formation 
There are a number of things that parents can do to support their children’s religious formation at STC: 

● Attend the church of your choice each Sunday.  Be an active participating member of the church 
community. 

● Pray together as a family. 
● Set a good example of moral behavior. 
● Model forgiveness and reconciliation. 
● Find opportunities to do service work with your children. 
● Ask your children what they are talking about in religion class. 

 
GETTING TO AND FROM SCHOOL 
 
Dropoff/Pick up 
If parents/guardians choose to bring their child to school, please follow the drop-off guidelines. The guidelines 
have been developed with student safety and supervision in mind, and to avoid congestion. Parents are asked 
to park on 51st street going south bound. Students will use the main entrance to enter/depart school. Students 
will walk to class on their own. Extreme caution should be used when driving in the vicinity of the school zone. 
Parents/Guardians are asked not to gather in the building or vestibule of the building.  
 
Day Care Vans 
If your child attends an off-site daycare center before or after school, arrival and dismissal times must be 
followed.  If your child arrives at school after the tardy bell, he/she will be marked tardy.  Students cannot be 
dropped off prior to 7:20am; there is no adult supervision before this time.  
 
Walkers 
Students who walk to and from school are reminded to do so in a prompt manner with special care taken to 
their own safety and well-being.  Students who walk to school must also be on time. 
 
HEALTH AND WELLNESS 
Parents/guardians should keep the school informed of any special medical needs a student may have. 
 
General Guidelines 

● Physical examinations as prescribed by the Department of Health are required of all children 
immediately prior to or upon entrance into Kindergarten.  The Department of Public Instruction 
recommends that all Kindergarten students have their eyes examined by a qualified practitioner. 

● STC does not have access to a school nurse.  We will do our best to care for children while 
parents/guardians are contacted; however, we do not have personnel dedicated to monitoring ill 
children.  Please note that if a child becomes ill at school and needs to go home, parents/guardians will 
receive a phone call from the office. If the parent/guardian cannot be reached, the emergency contacts 
will be called to pick up the ill child.  No child will be sent home unless accompanied by an adult.  It is 
important that each child have an Emergency Form filed in the school office. 

● A child recovering from an illness or injury must have a note stating their inability to go outdoors or 
participate in Physical Education classes.  Students unable to participate in Physical Education or 
outdoor activities for a period greater than 3 school days must have a doctor’s excuse. 
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Illness 
Parents/guardians should not send their child to school if they are sick.  The school does not have a sick care 
room, nor do we have personnel dedicated to monitoring ill children. If a child comes to the office with a fever 
of 99.6 degrees or above, is vomiting, has diarrhea, or has symptoms of a communicable disease, the office 
will place a call to the parent/guardian and request that the child be picked up as soon as possible to 
minimize the spread of the illness to other students and staff.  A working phone number or emergency contact 
phone number must be on file in the office. 
 
Parents/Guardians know their own child better than anyone, and therefore we leave the decision of whether to 
keep a child at home up to each parent/guardian. If children don’t feel well, they will not be learning in class. 
Here are a few guidelines that may help in that decision-making process: 
 
● Cough:  If it interferes with the child’s ability to concentrate (very deep or frequent), then it is best to keep 

the child home. 
● Vomiting and/or diarrhea: A child MUST remain at  home. 
● Fever:  If the child has a fever of 99.6 degrees or above, they MUST remain at home.  
● Flu or headache:  If the child has a bad stomachache or severe headache then he/she should remain 

home.  
● Illness that keeps a student from participating in outside recess means the student is too ill to be in school 

that day.  Exceptions will only be granted for an injury/illness that could be aggravated by exercise.  Such 
exceptions will require a written doctor’s recommendation.  Any exceptions to this policy are at the 
discretion of the School Leader.  St. Catherine School will not be responsible for a student who disregards 
a medical directive in this regard. 

 
Communicable Diseases 
Communicable diseases are diseases or infections that can spread rapidly throughout the school population, 
so it is important that the parent/guardian seek medical attention for the child and take note of the following 
guidelines. If there are any questions, always consult your family doctor.  St. Catherine School reserves the 
right to have a doctor’s release before allowing the child to return to school after a communicable disease. Any 
child who is suspected of having a communicable disease/illness will need to be picked up 
immediately.  This is a limited list and certainly does not cover all communicable diseases: 
 
● Chicken Pox:  Disease caused by varicella zoster virus. Initial symptoms include fever, feeling tired and 

then followed by an itchy blister-like rash. Students should stay home for one week until lesions become 
dry. 

 
● Lice:  Infestation of small insects on the head.  Symptoms include severe itching of the scalp.  Treated with 

medicated shampoos.  Infected students should remain home from school until treated. 
 
● Pink Eye (Conjunctivitis):  Infection of the eye.  The white part of the eye will appear red and rims may be 

red as well.  Treated with antibiotic drops or ointment.  Child should remain home for 24 hours after 
beginning antibiotic treatment.  A doctor’s note that states that the child received treatment is required prior 
to return.  

 
● Rash:  Body rash (with fever or itching).  A doctor should examine the child. 
 
● Ringworm (Tinea):  Infection of the skin caused by fungi.  The lesions are small, flat and round. Treated 

with antifungal ointment or oral antifungal drugs.  Child must stay home from school until treated. A doctor’s 
note is required that states the child received treatment, and the area must be covered with a bandage until 
clear.  
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● Strep Throat:  Infection of throat and tonsils caused by bacterium.  A doctor should treat the child.  Treated 
with penicillin or with oral antibiotics.  Child should be kept home for 24 hours after beginning antibiotic 
treatment. 

 
Immunizations  
In accordance with Wisconsin state law and Archdiocesan Policy 5141.3, each student is required to be 
properly immunized and records must be on file in the office.  More specific information regarding 
immunizations can be found in the admissions policy section of this handbook. 
 
Medication 

Prescription medication:  The office staff will not administer any prescription medication unless a written 
prescription (copy) from the doctor and a St. Catherine School Medical Consent Form (signed by the 
parent/guardian) are on file in the office. All medications (in the original packaging) must be brought to the 
school office, labeled with the child’s name and with the directions for giving the medication.  Children are 
then responsible for coming to the office at the appropriate times to receive their medication.  Students who 
need rescue inhalers are permitted to carry the inhalers with them during the school day provided he/she 
has the proper medical release forms on file in the school office. All prescription medication must be stored 
in the office and administered by trained office personnel only. 

 
Non-prescription medication: If non-prescription medication is necessary, the parent/guardian must supply 
these medications to the school and sign a St. Catherine School Medical Consent Form.   All medications 
(in the original packaging) must be brought to the school office, labeled with the child’s name and with the 
directions for giving the medication.  All non-prescription medication must be stored in the office and 
administered by trained office personnel only.  
 

Accidents 
Any serious illness or accident will be brought to the attention of the office staff and School Leader as quickly 
as possible. If the situation warrants, the parent or guardian will be notified.  When the parent or guardian 
cannot be reached, the local police department or law enforcement agency is notified to assist in locating the 
parent/guardian. 
 
An Emergency Contact Form should be available for quick reference. If there is any change in the 
emergency information during the school year, please inform the school office immediately.   Forms, 
updated each year, contain information that lists the parents' and another competent adults’ address, 
telephone number (home and work), information regarding the family physician, hospital preference and 
pertinent data needed in case of an emergency.  If an emergency occurs involving a student with no 
emergency information on file and parent/guardian cannot be reached, school will contact the police or Social 
Services and/or call for emergency medical assistance.  
 
An accident report will be completed for all accidents resulting in injury that takes place during school hours. 
All accident reports will be kept on file in the school office.  
 
Personal Hygiene 
Students are reminded to be aware of their personal hygiene and to take the appropriate steps, including daily 
bath/shower; clean clothing; clean, combed hair; and use of non-aerosol deodorant, especially after physical 
education activities. 
 
Wellness Policy 
(Archdiocesan Policy 5140.4) 
St. Catherine School is committed to providing a learning environment that nurtures healthy nutritional 
practices and promotes opportunities for physical activity during the school day.  The Wellness Policy will be 
supported throughout the school organization. 

School Nutritional Practices will provide: 

30 

 



● That all students have access to healthy food choices during school and at school functions. 
● That all students will have a pleasant eating environment. 
● That all students will receive adequate time to eat lunch and socialize in the lunch area. 
● That all students will benefit from an academic curriculum that assists students in making healthy 

food choices throughout their lives. 
● That nutritional food choices will be utilized in curricular-based food experiences and in 

school/classroom incentive programs. 
● That student access to food with a low nutritional value will be minimized in the school setting. 
School Physical Activity Practices will provide: 
● That students will receive opportunities for physical activity during the school day through physical 

education classes, age appropriate daily recess/free time and brain based movement activities. 
● That the Extended School Care will integrate outside time for physical activities as weather permits. 
● That students will gain knowledge that will encourage regular participation in physical activity and 

the benefit gained from an active lifestyle. 
The complete wellness policy is available on our website under the parent resources section. 
 
SAFETY 
Safeguarding God’s Family 
STC welcomes interested individuals to volunteer. Volunteers work under the supervision and direction of a 
certified staff person. Volunteers must sign-in/out in the school office and wear a Visitor Badge while in the 
building. 
 
In order to comply with the United States Conference of Catholic Bishops’ Charter for the Protection of 
Children and Youth, all school employees and all school volunteers/chaperones are required to do the 
following: 

● Submit to a Criminal Background Check carried out by Seton Catholic Schools. 
● Read the Code of Ethical Standards and the Mandatory Reporting Responsibilities, sign, and submit to 

the school office.  
● Attend a Safeguarding God’s Family awareness training prior to the start of employment/service. 

 
Child Abuse 
STC follows Archdiocesan policy (Archdiocese of Milwaukee Policy 5140.1 and Archdiocese of Milwaukee 
Regulation 5140.1) and State law (Wisconsin Statute 48.981) in any and all instances of suspected or 
confirmed child abuse.  School and Parish personnel are required by law to report any suspicions of abuse or 
neglect. 
 
 
Sexual Assault 
St. Catherine School follows Archdiocesan policy (Archdiocese of Milwaukee Policy 5140.1 and Archdiocese of 
Milwaukee Regulation 5140.1) and State law (Wisconsin Statute 940.225) in any instances of suspected or 
confirmed sexual assault, whether the assault be adult-to-student or student-to-student.  In addition, staff 
members are to report any cases of verbal sexual harassment to proper authorities.  Parents need to be aware 
of the law regarding such activities and the fact that the parents of harassed students may take legal action. 
 
STUDENT RECORDS & CUSTODY 
Student Records (Archdiocesan Policy 5125) 
Student records are maintained in compliance with state and Archdiocesan guidelines.  Progress records, 
physical health information and evaluation records are maintained in the school office and are available for 
parent review on request.  All school personnel strictly maintain the confidentiality of all student information.  

● Cumulative records shall be maintained for each student in the school.  Upon the student’s entrance 
into the school, the school record is started and the student’s history throughout the school system is 
recorded upon it. 
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● Information about the students should be used judiciously and should always contribute to their welfare. 
All reports, tests, and evaluations, upon the request of a custodial parent/guardian, will be shown to 
them in the presence of a professional person qualified to explain and interpret the records.  Such a 
parent/guardian shall upon request, be provided with a copy of the records.  

● A custodial parent/guardian of minor students may have full access to and the right to challenge the 
accuracy of data collected.  If parents/guardians disagree, they may add a written statement of 
disagreement to the file.  No one but school personnel, adult students and parents/guardians of minors 
should have access to student data without a subpoena or written permission of the parents. 

 
Child Custody Notification 
(Archdiocesan Policy 5142.2) 
In the case of a single parent, separated or divorced family, the school office and the child’s teacher should be 
informed as to who has legal custody and/or visitation rights of the child.  THE PARENT MUST INCLUDE A 
COPY OF THE COURT ORDER ALONG WITH THE NOTIFICATION FORM. With a copy of the legal 
notification of custody, the school will not release a child to the other parent unless the legal guardian has 
authorized the principal in writing.  Verbal notification is not acceptable. 
 
Student Information 
If a court has issued an order affecting the physical placement of a child pursuant to Wis. Stat. 767.24 (or a 
comparable statute of another state), copies of the student progress report (report card) shall be issued to both 
parents in conformity with Wis. Stat. 118.125 (2) (a) unless one parent has been denied periods of physical 
placement with the child by the court under Wis. Stat. 767.24(4), in which case no student information will be 
provided to the parent who has been denied periods of physical placement, in conformity with Wis. 
Stat.118.125(2)(m).  
 
Other Than Parental Care 
If a child will be under the care of someone other than the parents/guardians for an extended period of time as 
in the case of a "parents only" vacation, the school office should be notified of this and given the emergency 
contact. 
 
VISITOR PROCEDURES 
St. Catherine School welcomes visitors to the school. All visitors are asked to follow the school’s policies and 
procedures: 

● All visitors must ring the school’s doorbell prior to gaining access to the school building. The office staff 
will ask that the visitor state his/her name and purpose for visiting before  entering the building. 

● All visitors must report to the school office when arriving and be signed in by the office staff. 
● All visitors are required to wear a Visitor’s Badge when in the building. 
● Upon completion of the visit, the visitor must return to the office to be signed out and return the Visitor’s 

Badge. 
● Visits may be prohibited at certain times such as the start and end of the school day, during 

standardized testing, or when other student assessments are being conducted. 
● Visitors wishing to conference with teachers or administrators during the school day must make prior 

arrangements. This policy is in place for the safety or students and to minimize distractions to the 
learning environment. 

● School staff ask that visitors may not disturb instruction within the classroom. 
● School staff who observe visitors without proper identification are to immediately question the person 

and escort him/her to the office. 
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